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PURPOSE 

To identify suitable candidates willing to accept a nomination for vacant positions on the executive and 
standing committees. 

POLICY 

The Blessed Sacrament Catholic Women’s League (CWL) will hold biennial elections as required to fill 
vacancies of those executive members and standing committee chairpersons completing their term of 
office. 

PROCEDURE  

1. Elections are held every two years for positions on the Executive and Chairs of standing 
committees, on a rotating basis (i.e., elections for the Executive take place one year, and 
elections for standing committee Chairs take place the following year; the cycle then repeats). 

2. Elections are held at the November general meeting. 

3. The President appoints a Nominations/Elections Committee (at least two members) and a 
committee Chair in September of the election year: 

a. If there is a Past President, she automatically chairs the Nominations/Elections 
Committee. 

b. The Nominations/Elections Committee Chair is not eligible for nomination to the 
executive; other members of the Committee are eligible for nomination. 

c. The spiritual advisor is an ex officio member of the Committee. 

d. The Committee prepares a list of positions open for nomination, a list of eligible 
members and nominations forms. 

4. At the October meeting, members are called on to discern how they can server their Council. 
Information in Discernment may be shared with members or a pre-election discernment session 
may be held. 

5. All CWL members are made aware of upcoming elections and available positions with an 
information letter, a list of eligible members and a nomination form, which are distributed at 
the October meeting and/or mailed out in early October. Additional materials may be included, 
such as position descriptions. A deadline for returning the nomination forms must be included. 

6. Members may nominate themselves as well as others. 

7. Nominations are to be returned to the Nominations/Elections Committee and reviewed by the 
Committee prior to the November executive meeting. 
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8. Members of the Committee notify each nominated member to ask if she will agree to stand for 
the position(s) she has been nominated to. Members may be nominated for and accept a 
nomination to more than one position, but will only be elected to one. 

9. The Nominations/Elections Committee must keep all nomination and election information 
confidential until it is presented during the election process by the Chair. 

10. When there is more than one candidate for a position, an election is conducted, by secret 
ballot, at the November general meeting. 

11. Election Procedure: 

a. At the end of the regular meeting, prior to adjournment, the President will ask the 
current Executive to leave the head table (if electing a new Executive). 

b. The President (or alternate) will remain in the chair during the election process and will 
appoint someone who is not running for office to take the minutes of the election 
process.  

c. The President (or alternate) will call on the Chair of the Nominations/Elections 
Committee to give a report on the nomination process and explain how the election 
process will proceed. 

d. The names of those who have agreed to let their name stand for election and the 
positions for which they are standing are presented, on a flip chart or screen. 

e. If there is only one candidate who has accepted the nomination for a position, the 
President (or alternate) will ask for a motion that the candidate be declared elected. 

f. For positions where more than one candidate has accepted nomination, the members 
vote by secret ballot. Ballots will be handed out by the members of the 
Nominations/Elections Committee and counted by the Committee. The results are 
passed to the President (or alternate) to announce. The successful candidate is the one 
who receives the largest number of votes.  

g. The President will abstain from voting, unless a tie-breaking vote is required. 

h. The outgoing President will introduce the new Executive/Standing Committee Chairs. 

i. If there are no candidates for a particular position, the position will remain vacant until 
such time as a suitable candidate can be found. 
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SAMPLE ELECTIONS LETTER TO MEMBERSHIP - STANDING COMMITTEE CHAIR ELECTIONS: 

 

Dear Sister in the League, 

This year our standing committee chair positions are due for election/re-election.  

The standing committees are a way to group the activities that we do under one umbrella, so that one or more 

individuals may work together on projects under the guidance of a chair. The chair will then report on these 

various activities at our meetings. It is not the chair’s role to necessarily do the work of the standing 

committee herself, but to recruit or maintain volunteers from among the members. This helps to involve 

everyone in the good work of our Council and does not place an unfair burden of work on anyone. 

Enclosed you will find the duties of all of the standing committees of our local Council and a nomination 

form.  First and foremost, you are asked to pray and discern the future of the League in our parish and 

then nominate women whom you feel would best fill a particular chairing role. You may also nominate 

yourself if you have an interest in a particular area.  

Our Council needs to continue to build strong teams of committed women who hear and respond to their 

respective Baptismal vows. A team is made up of people with different strengths and different 

weaknesses; the whole moves forward, not an individual. A team shines when the whole works together. 

At Blessed Sacrament, we have very strong and committed standing committee teams that work and 

journey together. As chair, you will not be working alone! 

Once the nominations have been received, nominees will be contacted and asked if they will let their 

name stand for election at our November 12 meeting. If you are nominated, please pray and consider 

accepting. A fellow sister has seen in you gifts that are needed to support our Council.  

On the enclosed nomination form you will find the positions listed; please place your nomination beside 

the position (one name beside the position). You may nominate a person for more than one office and 

you may also nominate (or re-nominate) yourself. 

Please return the nomination form in a sealed envelope to the church by Sunday, November 3. You may 

place the envelope in the collection box at any Mass, leave it in the designated box in the church 

vestibule, or mail the envelope to the following address: 

 

Blessed Sacrament Catholic Women’s League (Elections) 

3 Briscoe Street 

Amherstview, Ontario  K7N 1X2 

 

Thank you! 

 

[NAME], 

Chair, Nominations/Elections Committee 
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SAMPLE ELECTIONS LETTER TO MEMBERSHIP – EXECUTIVE ELECTIONS: 

 

Dear Sister in the League, 

This year our CWL Council’s executive positions are due for election. This includes the following 

positions: President-elect, President, Secretary, Treasurer and Membership Convenor. 

Enclosed you will find a brochure describing the duties of our local Council’s officers and a nomination 

form. A list of eligible members may be found on the back of this letter. All positions have a two-year 

term. In brief: 

▪ President-elect: Prepares to take on the President role by learning about the position and assisting 

the President as needed. 

▪ President: Acts as liaison between our local Council and the Diocesan and chairs Council meetings. 

▪ Secretary: Records minutes of Council meetings. 

▪ Treasurer: Maintains financial records of the Council. 

▪ Membership Convenor: Initiates annual membership drive, collects membership dues and 

maintains membership records. 

A CWL Council is made up of individuals with different strengths and different weaknesses; the whole 

moves forward, not the individuals. A Council shines when the whole works together. At Blessed 

Sacrament, we have a very strong and committed Council that works and journeys together. Our 

standing committees and special event committees now carry out most of the work of the Council...as a 

member of the executive, you will not be working alone!  

First and foremost, you are asked to pray and discern the future of the League in our parish and then nominate 

women from the list of eligible candidates whom you feel would best fill a particular executive role. We also 

welcome your own nomination if you have an interest in a particular area. All nominations are anonymous. 

On the enclosed nomination form you will find the positions listed. Please nominate one eligible person 

for each position. You may nominate an individual for more than one office and you may also nominate 

(or re-nominate) yourself.  

Please return your completed nomination form in a sealed envelope to the church by Sunday, October 

26. You may place the envelope in the collection box at any Mass, leave it in the designated box in the 

church vestibule, or mail to the following address: 

Blessed Sacrament Catholic Women’s League (Elections) 

c/o [NAME] 

Chair, Nominations/Elections Committee 

Once the nominations have been received, nominees will be contacted and asked if they will let their 

name stand for election at our November 11 meeting. If you are nominated, please pray and consider 

accepting. A fellow sister has seen in you gifts that are needed to support our Council.  

 

Thank you! 
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SAMPLE NOMINATION FORM - STANDING COMMITTEES: 

 

 

 

 

 

 

 

 
 

As a member of Blessed Sacrament Catholic Women’s League, I nominate the following individuals for 
standing committee chairs for 2020-21: 
 
 
SPIRITUAL DEVELOPMENT: ________________________________________________________ 
 
CHRISTIAN FAMILY LIFE: __________________________________________________________ 
 
COMMUNITY LIFE: ______________________________________________________________ 
 
EDUCATION:  ___________________________________________________________________ 
 
HEALTH: _______________________________________________________________________ 
 
COMMUNICATIONS: _____________________________________________________________ 
 
RESOLUTIONS/LEGISLATION: ______________________________________________________ 
 
 
Please return this nomination form in a sealed envelope, or folded in half and stapled, by Sunday, 
January 5th, 2020. You may place the envelope in the collection box at any Mass, leave it in the 
designated box in the church vestibule, or mail the envelope to the following address: 
 

Blessed Sacrament Catholic Women’s League (Elections) 
3 Briscoe Street 

Amherstview, Ontario  K7N 1X2 
 

 
 
Thank you for taking the time to support our League! 

 

BLESSED SACRAMENT CATHOLIC WOMEN’S LEAGUE 
 

NOMINATION FORM FOR STANDING COMMITTEE CHAIRS 
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SAMPLE NOMINATION FORM - EXECUTIVE: 

 
As a member of Blessed Sacrament Catholic Women’s League, I nominate the following 
individuals for executive positions for the term January 2015 to December 2016: 
 
 
PRESIDENT-ELECT:  ______________________________________________________________ 
 
PRESIDENT: ____________________________________________________________________ 
 
SECRETARY:  ___________________________________________________________________ 
 
TREASURER: ___________________________________________________________________ 
 
MEMBERSHIP CONVENOR: ________________________________________________________ 
 

 
 
Please return this nomination form in a sealed envelope to the church by Sunday, October 26. 
You may place the envelope in the collection box at any Mass, leave it in the designated box in 
the church vestibule, or mail the envelope to the following address: 
 

Blessed Sacrament Catholic Women’s League (Elections) 
c/o [NAME] 

Chair, Nominations/Elections Committee 
 
Thank you for taking the time to support our League! 

 


